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Beenenue

Kanposast cimy6a opraHu3alvy sBISeTCS BaXKHEIM 3BE€HOM B OTHOIICHIIX
MeXJy HaHuMmaTeleM W paboTHHUKOM. PabGOTHHKM — KapoBBIX  CIyxO
pa3pabaThIBAIOT KaJpPOBYI IOJIMTHKY OPraHMU3alld, OCYIIECTBIIIOT Hmoadop H
pPAacCTaHOBKY KaapoB, paboTy IO IIOArOTOBKE M IIEPENOJIOTOBKE KaJIpoB,
KOHTPOJIHUPYIOT COOJIOIEHNE ITpaBMJ BHYTPEHHErO pacHoOpsiKa H COCTOSHHE
TPY/IOBOM  MHUCIUIUIMHBL, BeIyT HEOOXOAMMYIO [OKYMEHTAlWIO0, & TaKKe
BBIMONIHAIOT Jpyrue BaxkHble OGyHKIuH. [Tox paOOTHHKaMM KaJpOBOH CIIyXObI
[IOHHUMAIOTCs HAuaJIbHHUK OT/eNa KaapoB, MEHEDKep II0 IepCOHay, CIEelHaIuCT
0 KajpaM, HHCIeKkTop 1o kagpam. OT ahdeKTuBHOCTH paboThl KaJpOBBIX CIYKO
BO MHOT'OM 3aBHCHT IICHXOJIOIMYECKHH KIIUMAT B OpraHW3allkH, a, CIIeIOBATEIBHO,
¥ Pe3yNIbTATUBHOCTD JeSTeIbHOCTH OPIaHU3alMU B LIEJIOM.
Ienv odyuenus — xadeCTBEHHOE HU3MEHEHHE NPOGECCHOHATBHBIX KOMIIETEHLUH
mo (GOPMHPOBAHMWIO M OpraHu3alud (YHKIHOHHPOBAHMS CUCTEM YIIPABICHUA
MIEPCOHATIOM B YUPEKACHUSIX M Ha MPEANPUATHSX, IUIAaHHPOBAHHIO KaJpOBOM
paboTEI, YIIpaBlIeHHIO Pa3BUTHEM IIepCOHAIA.
I[lo OKOHYAHHM Kypca IPOBOIMTCS NPOBEpKA 3HAHMH ¥ CIIyIIATeNsAM BHLIAHOTCS

YIOCTOBEPEHMS YCTAaHOBIEHHOIO 00pa3La



TPEBOBAHUS K PE3YJBTATAM OBYYEHUS:

B pesynbTaTe OCBOEHHs IIPOrPAMMBI CIIYIIATeNb MOIDKEH — MPHOOPECTH
clellylollfe 3HAHWS M yYMEHHsA, HeoOXOIMMBIC MIJIsi Ka4eCTBEHHOIO M3MEHCHMS
KOMIIETEHIMU:

— IlpuMeHeHHe OCHOBHBIX HAIPABICHMH TOCYNapCTBEHHOHW —KaJpOBOH
TOJTUTUKY Ha TIPEANPHUATHH.

— TnanupoBaHue elI0BOM Kaphephl.

— IlpoBenenne paboTEI ¢ KaJIPOBBIM PE3EPBOM.

— Oprasu3salys CUCTEMBL IIOJATOTOBKY U NIEPETIOArOTOBKH KapOB.

— OcyIiecTBIeHUE KaJpOBOro AEI0MPOM3BOACTBA.

— OdopmiieHne JOKYMEHTOB B apXUB.

— PerynupoBanue TPYOBBIX OTHOLICHHH Ha TIPEANPUATHH.

— Benenue BOEHHO-YYETHOr' 0 CTOJIA.

VUEBHBIN ILUTAH

Karteropus ciymarenei - COTpyIHUKH KaJpOBOK 1 IOPHAMIECKON CiyKOBL,
TOMOIIHUKH PYKOBOJMTEJNEH, IMEIONIHE CpPeJHEee U BEICIIee NPO(eCCHOHANBHOe
obpazoBaHue.

Cpox o0yuenust -72 Jaca

dopma 00ydYeHHs — OYHO-3a09HOE 00yUeHHe

Konudecrso 9acoB

Ne , Bcero B Tom yncne
Haunmenosanue pasnenos
/o Oumnoe 3aouHoe
o0y4eHne odyuenue
1. | OcHoBHBIE HAIIPABIEHUS TOCYIaPCTBEHHOR 2 2 -
KaapOBOH IOMTUTHKH Ha IPSANPHATHH
2. | Ponp kBanmupukalmOHHEIX KaIpOB HA 4 2 2
COBPEeMEHHOM NPEANPHATHH.
3. | [InanupoBanue mOTpeGHOCTH B Kaapax. 2 1 1

Mertoauka pacyeTa CpeJHECIIHCOYHOH
YHCICHHOCTH PabOTHHKOB.

4. | IIpaBo pabOTHUKOB Ha IPO(PECCHOHAIBHOE
obpazopanue U 00ydeHHe: TPODIEMEL 2 2 -
pEAIH3AIUH B COBPEMEHHBIX YCIOBHIX.




Tema 1. OcHoBHble HANpaBJIeHHS TOCYAAapPCTBEHHOH KaJapoOBOH
NOJTMTHKH HA NpeNNPHATHH.

Peanmzanus NONUTHKHA Ha mnpakTuke. OCHOBHBIE HAIIPaBICHHA KaIpOBOU
IIOJIUTHKH. DTarbl pa3paboTKH KaJApOBOM IMOJTUTHKH.

Tema 2. Poap KBaJH(PUKAUMOHHBLIX KaJApPOB Ha COBPeMEHHOM
NpeanpUsITHH:

Ot6op mepconana. Habop pabouelr cumbl. AHanIM3 [OPETEHICHTOB.
CobecenoBanue. VcrblTaTeNbHBIA CPOK.

Tema 3. IlnanupoBanue morpedHocTH B Kaapax. Meroguka pacyera
CpeJHeCITHCOYHOH YHCIeHHOCTH pa0OTHHKOB:

CymHOCTE KaapOoBOTO IUIAHUPOBaHWsS. DBumsl #u METOAB!l KaJpOBOIO
IIaHupoBaHusi. Mapketunr mepcoHana. CpejHecnHCcoYHas  YHUCIEHHOCTh
pabotaukoB. CpeaHeCHHCOYHAS  UHCICHHOCTh pabOTHHKOB, paboTaBIIMX
HernoHoe pabodee Bpems. CpenHss YHUCIEHHOCTh BHEIIHMX COBMECTHTEJIEH.
CpenHsisi YUCIIEHHOCTH JIUL, TPYAUBIIKUXCS 110 JOTOBOPaM I'PaXIaHCKO-TIPABOBOTIO
Xapakrepa.

Tema 4. IIpaBo paGoTHHKOB Ha mnpogeccuoHaabLHOe 00pa3oBaHHE H
oGy4eHne: mMpoOaeMBbl peaiu3allid B COBPeMEHHbIX YCIOBHAX:

[TousiTust kBaAMHPUKALHK padOTHUKA, IpodeccHoHanbHoro crapjgapr. llpasa u
oOsi3anHOCcTH  paboromaTens O IIOATOTOBKE M JIONOJHUTEIHHOMY
npodeccroHanbHOMY —0oOpasoBaHuio paboTHHKOB. IlpaBo pabOTHHKOB Ha
MOATOTOBKY U AOTIOJHUTENBFHOE IPodeccCHoHansHoe 00pazoBaHue.

Tema 5. IlpaBoBoe peryjupoBanue, ATTECTALMA [epcoHaa
OpraHu3anuM:

Arrecranus nepcoHarna. [lollokeHre O INPOBEAEHUM ATTECTallMM IEepCOHaa.
[lpukaz o TpPOBEACHUM AaTTECTAllMM IepcoHana. PermaMeHT IpoBeneHH
arrectaluu. [IpUKa3el 110 WTOraM aTTeCTAallUd. YBOJIbHEHWE PabOTHUKA, HE
npomenmero arrecrtauuio.  OdopmileHde YBOIBHEHHS II0 WTOTaM aTTeCTallHH.
PaboTHukH, rToexalye aTTecTaliui.

Tema 6. TpynoBoii forosop:



Tlousitie Tpymosoro morosopa. CTopoHs! TpygoBoro morosopa. ComepixaHue
TpyaoBoro aorosopa. Cpok TpyaoBoro gorosopa. CpouHBId TPYAOBOH JOTOBOD.
‘3anpemeHHe TpeGOBaTh BBIIOMHEHUsT PAOOTHI, HE OOYCIOBICHHOW TPYIOBBIM
JIOTOBOPOM. BeTyInleHWe TpyOOBOrO JIOrOBOpa B CHIy.  Bbimada Komui
JIOKYMEHTOB, CBSI3aHHbBIX C pabOTOM’.

Tema 7. IlpagoBoe peryaupoBaHHe TPYJIOBLIX OTHOIIEHHI:

Tpynossle orTHolueHus. OCHOBaHUS BO3HUKHOBEHHS TPY/AOBBIX OTHOILICHUH.
TpymoBble OTHOIIEHMS, BO3HMKAIOIIME HA OCHOBAaHHM TPYAOBOrO JOTOBOpa B
pesyipTaTe W30paHUs Ha JOJKHOCTB (M30paHMs 110 KOHKYpPCY, HasHa4deHH:A Ha
TOJDKHOCTG WM YTBEPKIEHUS B MODKHOCTH). CTOPOHBI TPYMOBBIX OTHOIICHHH.
OcHOBHEIE TIpaBa U obssanHOCTH paboTHHKa. OCHOBHEIE IpaBa W O0s3aHHOCTH
paboTomarens.

Tema 8. OTBeTCTBEHHOCTH 32 HapyllleHHe 3aKOHOJATe/IbCTBA O Tpyde U
00 oxpaHe Tpy/aa:

JIMCIUIIMHAPHAS OTBETCTBEHHOCTh. AJMWHUCTPATHBHASA OTBETCTBEHHOCTS.
YronoBHas OTBETCTBEHHOCTD.

Tema 9. 3amuTa TPYAOBLIX NpaB u cBoboa. IlpaBa HaeMHBIX PA0OTHHKOB
B PHIHOYHOH 3KOHOMHKE:

Camosamura paGOTHUKAMH TPYJOBBIX TIpaB. 3alluTa TPYAOBBIX IIpaB H
3aKOHHBIX HMHTEPECOB pabOTHUKOB podeccuoHaIbHBIMU COI03aMHU.
['ocyapCTBEHHBIM  KOHTPONE  (Hag3op) 3a  COOJIOJEHHEM  TPYIOBOI'O
3aKOHOJATENBCTBA U MHBIX HOPMATUBHBIX IIPABOBBIX 8KTOB, COAEPIKAIINX HOPMEI
Tpyzaosoro npasa. CyneOHad 3amura.

Tema 10. PacecmoTpenne U paspelieHyde TPy/A0BbIX CIOPOB:

ITopsiiok  paccMOTpeHHST TPYHOBBIX crHopoB. (OOpazoBaHWe KOMHCCHH 10
TPYHAOBBIM cropaM. KoMIeTeHIHs KOMHCCHH II0 TpyaoBbiM cropam. Cpok
oOpalleHisi B KOMHCCHUIO II0 TPYHOBEIM cropam. [Iopsiiox MpUHATHA peIieHHs
KOMHCCHEHR II0 TPYJOBLEIM cIOpaM M ero cojepykanue. McronHnenue perneHui

KOMHCCHM TI0 TpYXOBBIM cropaMm. OOxkanoBaHue peIIeHHs KOMHCCHH IIO



TPYIOBBIM CIIOpaM W TIepeHeceHHe PacCMOTPEHMs WHIMBHMAYAJIBHOTO TPYAOBOIO
cropa B Cy[I.
Tema 11. IHopsiiok oopmiieHust H YBOIbHEHUS pA0OTHHKA:

[Ipuem nepconaa. IlepeBon mepcoHana. lloBbllleHHE B JTOIKHOCTH.
TlepeMelnenue «Io ropusonTammy». [lepeBon Ha Apyryio paboty (MepeMerieHue).
VBoJIbHEHHE TTepCOHANA.

Tema 12. PaGouee Bpemst 1 BpeMsl oTAbIXa. JluciunmimHa TPyAa U METO/1bI
ee o0ecreyeHHsI:

[TpoOIKATENFHOCTS paboUyero BpeMeHH. PexumM paboduero pemeHu. Bpems
OTHBbIXa. HapylleHuWsMm HOpM TPYIOBOrO  3aKoHOmaTenbcrsa. IloHATHE
JIUCIMIUIAHBl TPyJa H MeTojsl ee obecmedenus. IloHarme u cnenuduxa
IUCIUIUTMHAPHOM OTBETCTBEHHOCTH. CrenuanbHas JTUCIUATUIMHApHASL
OTBETCTBEHHOCTL. [IOHSTHE MMCIMIUIMHAPHOIO IPOCTYIIKA, €r0 COOTHOIIEHHE C
JTUCIMILUIMHAPHON OTBETCTBEHHOCTBIO.

Tema 13. CopeiictBue paborogaresieili B o0ecrme4eHHH 3aHSITOCTH
HAceJeHHs:

Copeiicreue paboromareseil B oOecliedeHHH 3aHATOCTH Hacejenus. Ilpasa
paboToaaTeneil.

Tema 14. PeryiupoBaHue TPYAOBLIX OTHOILUIEHHI Ha NPeINPUSITHH
IIOCPEICTBOM KOJJIEKTHBHOIO J0roBopa:

Ponb KOIJIEKTMBHOI'O JOTOBOpa B PETYJIHPOBAHUM TPYHOBBIX OTHOILEHHI.
[TonsiTie, rOpUAMYECKas CYLUIHOCTb W IIPUHLMIILL 3aKIIOYEHHS KOJJIEKTHBHOTO
noroeopa. CTOpOHBI KOJUIEKTHBHOTO Jorosopa. KoiieKTHBHBIE IEPErOBOPEL.
Cojiep)kaHpe ¥ CTPYKTypa KOJUIEKTUBHOIO JIoroBopa. Peanusaiiist KOJIEKTUBHOTO
JIOrOBOpa M KOHTPOJIH 3a ero nelictBueM. OTBETCTBEHHOCTH 3a HapyIICHHE
KOJUIEKTUBHOTO JOr0BOpa

Tema 15. Beegenue 3¢ppeKTHBHOIO KOHTPAKTA B OPraHU3alHH:
IIpaBoBass ocHOBa BBeJeHUS 5(P(EKTUBHOIO KOHTPAKTa B OpraHM3aluiX.
Lene BBenenus 3G (eKTHBHOrO KoHTpakTa. OCHOBHBIE TTON0KeHHs PexoMenmartuit

10 O(QOPMIIEHHIO TPYAOBBIX OTHOIUCHMH ¢ pabOTHHKOB II0  BBEJCHHUIO



sdpexTrBHOr0 KOHTpakTa. OcOOEHHOCTH pa3pabOTKH TPYAOBOTO JOroBOpa , IpH
BBeleHrH 3(QQeKTUBHOrO KOHTpakTa. Pasmen TpymoBoro AoroBopa — oIjara
tpyma. Ilokazaremn 5GGEKTUBHOCTH TpyAa UL OIPEACTICHUS pasMepoB
CTUMYJIHpYIOUUX BhIIUIAT. Tlopsaok odopMiIeHHs TPYAOBLIX OTHOLIEHHH IIPH
BBeZleHuH 3 (PEeKTUBHOTO KOHTPAKTa ¢ pabOTHUKAMHU

Tema 16. Beienue BOGHHO-Y4eTHOI'O €T0J/1A:

Benenue BOEHHO-YYETHOI'0 cTona. O0s13aHHOCTH PabOTHUKOB,
OCYIIECTBILSIIOIINX BOMHCKHH y4eT B - opranusauusx. OTBETCTBCHHOCTH 32
IpaBOHAPYIIEHHs] B 00JIaCTH BOMHCKOro yderd. CTHMYJTMPOBAHHE BOWHCKOIO
y4deTa

Tema 17. IlpakrTuyeckasi  ICHXOJOrMsl  JeJIOBOro  4ejlOBeKa.
®opMUpOBAHHE MEKIHYHOCTHBIX OTHOLIEHH:

KomMMmyHuKaius: (akTophl 3(h(HEeKTUBHOCTH. KomMyHHKaTUBHAS
KoMmeTeHTHOCTh. «Kak mpeomosners Oappepsl Ha IyTH K 3Q(eKTHBHON
KOMMYHHUKAIIAK». BlacTh TpOM3HECEHHOro ciioBa. lIpakTudeckue IpUHEMBI
ybesxnenus. [lpuémbel ydexaeHus codecelHuka. MEKIMYHOCTHEIE OTHOIICHUS,
COLMAIBHO-TICUXOJIOTHYECKHH acnekT. CoIMaIbHO-IICHXOJIOTHYECKHE METOBI
yIIpaBJIeHUs TIEPCOHAIIOM B OpraHM3allii. AHAIN3 MEXINYHOCTHLIX OTHOIIEHUH B
OpraHU3aluu.

Tema 18. Koupaukronorus:

Tuner KOH(GIUKTOB B opraHu3anyé. [[pu4yuHBl pa3BUTHA KOH(IHUKTOB B
opranuzaiuy. JnHamuka koH(arkTa. OCHOBHBIE YOPMBI 3aBEPILEHUSI KOH(IHUKTA.
ITousitue ynpaenenuss KoHGmukTOoM. (OCHOBHOE COJEpXKAHHE  YIIPaBIICHHS
kouGnukToM. Crparerud IOBEJeHHS B KOHGIMKTHOHW CHTyaldd. Paspemienne
KoHMEKTa. Mozenu pa3peieHust KOHQIUKTA.

Tema 19. IloaroroBka U caadya JOKYMEHTOB NOCTOSIHHOIO XpPaHEHHsS B
apXuB

CocTaB PeKBH3UTOB JIOKYMEHTOB. TpeboBaHusd K O(QOPMIEHUIO PEKBU3UTOB
NoKyMeHTOB. TpeboBanusi K OiaHkaMm JTOKyMEHTOB. (CXeMBl pacIIOOKeHHs

pPeKBU3UTOB AOKymMeHTOB. OcHoBHEIE TpeOoBaHus K (GOPMHUPOBAHMIO €.



5. | [IpaBoBoe perynupoBaHue, aTTECTAIHL 7 ) 7
IIePCOHAIA OPTAHH3ALMH.

6. | TpynoBoit morosop. 4 2 2

7. | IlpaBoBO€ peryIupoBaHHe TPYIOBBIX 5 1 1
OTHOIIEHMUH.

8. | OTBeTCTBEHHOCTE 32 HAPYIIECHUE 3 - 3
3aKOHOJIATENILCTRA O TPYJie ¥ 00 OXpaHe TPyJa. _

Q. | 3ammTa TpyNoBBIX IpaB u cBoGox. [Ipasa 3 - 3
HAEMHEIX PabOTHUKOB B PLIHOUHON
OKOHOMUKE.

10.| PaccmoTpenue 1 pa3pelieHue Tpy/I0BBIX - 2 2
CIIOPOB.

11.| Hopsmox oopMIeHUs X YBOIBHEHHS ) ) )
pabOTHHKA.

12.| Pabouee Bpems 1 BpeMst oTabIxa. JAucHuImHa 5 7 )
TpyJia ¥ METOJIBI €€ O0ECIIeYeH sl

13.| ConeiictBue paboTonaTeneil B obeceueHHH 2 2 -
3aHSITOCTH HACEICHHSL.

14.| PerynupoBanue TpyIOBhIX OTHOLICHHH Ha 4 1 3
MPEANPHUATHH TOCPEACTBOM KOIUIEKTHBHOTO
JIOTOBOPA.

15.| Benenue appexTuBHOIO KOHTPaKTa B o4 - 4
OpraHHU3al1H

16.| BeneHue BOSHHO-YUYETHOTO CTOMA 2 -

17.| IlpakTuyeckas ICUXOIOTHS AEIOBOIO - 2
yenoBeka. POpMUPOBAHNE MEKIIHIHOCTHBIX
OTHOILIEHUWH.

18.| Kondmxronorus. -

19.| TloaroToBka ¥ crada JOKYMEHTOB 2
MIOCTOSIHHOTO XPaHEeHHsI B apXUB

20.| ITencrwoHHOE OOecedueHUE TpakKaaH. 4 4 -
DopMHpPOBAHHE U YIPABICHHAE IEHCHOHHBIMH
HakoruienusMu. ['ocynapcTBeHHOE
cohrHAHCHPOBAHUE IEHCHOHHBIX HAKOIIEHMH

21.| 3akoHOmATENBHEIE U IIPABOBLEIE HOPMAaTHBHO- 2 ) )
IIPABOBBIC AKTHI [10 OXPAHE TPyJa.

22| ConmansHoe IapTHEPCTRO Kak GpopMma
B3aHMOICUCTBUA U COTPYIHUYECTBA, IOUCKA 3 2 1
COTTIACOBAHHBIX PEICHHH.

23.| Hoxymentoobopot. Kanposoe ) 5 i
JENIONPOMU3BOJICTBO Ha KOMIIBIOTEPE

24.| Benenne kagpoBoro yueta B mporpamme «1C: 3 3 i
3apmuiata ¥ IpaBIeHHe NEPCOHAIOMY

25.| Dxzamen (TeCTHpOBAHHUE) 4 4 -

26.| UTOI'O 72 40 32




I'pynnupoBka pasmuYHBIX KaTeropui NokyMeHToB. OCHOBHEIE TpeGOBaHHA K
odopmiennto sien. IlommmBka (meperuier) nokymeHTOB B jene. Hymeparus
nucToB B fene. Cocrapnenne BHyTpeHHeH onucy. CocTaBlieHue JIMCTa-3aBepUTENs
nena. OdopmieHre 00JOXKH Jea TTOCTOSHHOIO M BpeMeHHOro (cBplme 10-Tu
ner) xpaHeHusa. OrnepaTdBHOEe XpaHeHHe HOKyMeHTOB. COCTaBleHHE W
opopmnenne omuceid nen. Ilepemada men B apxuB OpraHu3aluy. PaGota ¢
BIIEKTPOHHBIMU TOKYMEHTAMH.

Tema 20. IlencuonHoe obGecneuenue rpaxian. PopmupoBaHHe H
ynpaBJieHHE NeHCHOHHBIMH HAKOILIEHHSIMH. TI'ocynaperBennoe
copHHAHCHPOBAHUE NMEHCHOHHBIX HAKOIJIEHHIi.

Tpebosanus k GOHTY, OCYIECTBILSIIONIEMY JEATEILHOCTD M0 0053aTeIbHOMY
IEHCHOHHOMY  cTpaxoBaHuro. OOszaHHOCTH  QOHIA,  OCYIIECTBISIOLIETO
ASSTEIBHOCTh M0 00sA3aTelbHOMY IEHCHOHHOMY CTpaxoBanuioo. OrmpejeneHue
pasMepa CpeNCTB IIEHCHOHHBIX HaKOIUIEHHWH, IO/UIeXKAIINX OTPaKEHHUIO Ha
MEHCHOHHBIX CYETaxX HAKONMUTEILHON NEHCHH 3aCTPaxX0OBAHHEIX JIMI] II0 HCTEYEHUH
KaXIBIX IITH JIET CT0Jla BCTYIUIEHHS B CHIY J0roBopa o6 00s3aTelbHOM
IIEHCHOHHOM CTpaxoBaHuH ¢ GorgoM. Tpebopanus k morosopy 06 00g3aTenbHOM
IEHCHOHHOM CTpaxoBaHuH. llopamok 3akimroueHus Jorosopa 06 o0sg3aTenbHOM
NICHCHOHHOM CTpaxoBaHuM. Ilepenadya CpencTB IIEHCHOHHBIX HAKOIJIEHWH W3
onHoro Gouna B apyroi doux wu B [lencuonusiit pony Poceuiickoit deneparium.
Ompenenenye pasMepa CpeICTB IIEHCHOHHEIX HAKOIUICHHH, II0UIEIKAILIAX
OTPaKCHHUIO Ha MEHCHOHHOM CYeTe HAaKOMHUTEILHOH IIEHCHUM II0 COCTOSHHUIO Ha
AaTy Ha3HA4YCHUS HAKOIMTE/IbHOM MEHCHH U (MJIM) CPOYHOM IIEHCUOHHOM BBITIIIATHI
WM €IVHOBPEMEHHOW BhIUIATEL. IlopAmok Iomayd 3acTpaxOBaHHBIM JIHIIOM
3adBJIGHHSA O Iepexojie (3asBieHus O JOCPOYHOM Iepexone) B ¢oup. ITopsmox
IIO/1a4H1 3aCTPAXOBAHHBIM JIMIIOM 3asBIIEHMS O Iepexo/e (3asiBIeHHsS O JOCPOUHOM
nepexojie) B Ilencuonnsrit pon Poccuiickoiit ®enepanum.

Tema 21. 3akonogaTe/ibHbIe H NPAaBOBble HOPMATHBHO-IPABOBLIE AKTHI

o oXpaHe TpyAa



Obwmue nonoxenus. TpeboBanwst oxpaHbl Tpyda. OpraHu3amnus OXPAaHEI
Tpyaa. Obecneuenue npas pabOTHUKOB Ha OXpaHy TPyAa.

Tema 22. CouuajibHOE NAapPTHEPCTBO KaK (opMa B3aHMOJeHCTBHS H
COTPYJAHHYECTBA, IOUCKA COIIACOBAHHBIX pelleHH.

[Tonstie couuansHoro naptHepcTBa. OCHOBHBIE IPHHIUIBL COIMATBEHOTO
napTHepcTBa. (CTOPOHBI COLMANbPHOTO MapTHepcTBa. OpraHel  COLHAIBHOIO
naprHepcrBa. KosmekTuBHEIE neperoBophl. KoJIeKTUBHBIE  JIOTOBOPHL M
corjmamieHus.  Ydactue — pabOTHMKOB B YIpaBIGHWH  OpraHu3aluei.
OTBETCTBEHHOCTE CTOPOH COLIMABHOIO IapTHEPCTBA

Tema 23. [doxymenroobopor. Kaapopoe Jeslonpou3BOACTBO Ha
KOMIIbIOTepe.

Odopmienue OpraHu3aluOHHO-PACTIOPSIUTEIIBHEIX JTOKYMEHTOB.
Odopmienre  BHIOB  OpPraHU3aIHOHHO-PACHOPSAUTENBHBIX  JIOKYMEHTOB.
Opranuzanus J0KyMEeHTOOO0pOTa, JOKYMEHTONOTOKH. Perucrpanus u KOHTPOJb
UCIIOJIHEHHST JIOKyMeHTOB. KpaTkasd XxapakTepucTWKa CHCTEM 3IEKTPOHHOIO
JnokymeHToobopoTa. CrucremMaTr3anus JOKYMEHTOB U TIOATOTOBKA JIe] K Iepeaade
Ha XpaHEHHE B IOCyapCTBEHHBIE apxXuBbl. llepcoHanbHEBIA KOMIIBIOTEP B padbore
cekperapsi-pedepenrTa.

24. Bepmenue kaaposoro ydera B mnporpamme «1C: 3apmiara wu
ynpasJ/ieHHe MepcoHaioM»

Benenune mrarHoro pacnucanus. HauuciieHue oiaThl Ha IEPUOJ OCHOBHOIO
eJKeMeCaIHoro otiycka. OdopmiieHue HanpaBIeHHs pabOTHHUKA B CIIY)KEOHYIO
KOMaHIupoBKy. OdopMiieHue riepeBoa Ha pyroe Mecto paboter. Odopmirerue
puKasa Ha oTnyck. CocraBnenue rpaduka OTIYCKOB. YUeT TepCOHaNbHBIX
JaHHBIX pPA0OTHHKA OIS OOPMIIEHUS IMUHON KApTOYKH. YUeT IpaBa Ha OTIYCK
pacyer OCTaTKOB OTILYCKOB. Y4eT cTa)kell o01mero xapakrepa.

25. JKk3ameH

- UtoroBoe tecTupoBanue

MﬂTepHaﬂbHO-TCXHH‘ICCKﬂe YCaoBus peajM3aliH NporpaMmbi:

HaunmeHoBanue [ Buj sansTuii | HaumenoBanue
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KxabuHeros, 1abopaTopuii IPOrPaMMHOT0
obecneyeHusi
Kondepeni-3an Jexupu KomneroTep,

MYJIBTUMEIUHHBIN IPOESKTOP,
JKpaH, JOCKa 3JIeK [POHHAs
(MHTEpaKTHBHAS), JIOCKA
MapKepHasi, TeJIEBU30D,
aKyCTHYecKast CUCTEMA,

Kondepeun-zan Tectupopanue Komnziotep,
MYJIBTHMEIUAHBI IPOEKTOP,
3KpaH, CHCTeMa
HWHTEPaKTUBHOTO OIIpoca 1
ronocoBanus Verdict

CIIMCOK PEKOMEHJIYEMOM JIUTEPATYPBI

1.Koncturyuust Poccuiickoit @enepamuu. Ilpunara nHa pedepermyme
12.12.1993

2. Tpynosoii konekc Poccutickoit @enepaiinu .

3. I'paxxnanckuit kogexe Poccuiickoit @enepanum .

4, Konexc Poccuiickoi Oenepanuu 00 aIMUHUCTPATUBHBIX

[IpaBOHAPYILIEHUSIX.




